Listing a Cosmetic Product on BRIMS Scribe™

1 Navigate to https://brims.bomra.co.bw/#/public/login

icines Regulatomumoﬁw
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https://scribehow.com
https://brims.bomra.co.bw/#/public/login

2  Click "SignIn"

3

icines Regulatofy Authority

A

3 Fillin the details and click "Login"

sign in
Input Customer Number, Email and Password to continue.

Customer Number

i 0|
Email

| o
Password

| ©

Forgot Password ?

[ —

New Here? Sign up
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4  Ifyou don't have an account click "Sign up"

Sign in

Customer Number
Customer Number is required
Email

Password

Forgot Password ?

5 Fill in the details for your account

Account Guidelines

([ ]
« All the information must
be filled for account ACCOUNT INFORMATION
Registration and issuance
of Customer Number.

Account Type Email Address Name

Country District Town/Region/City(Optional)
Postal Address Telephone No Mobile No

Contact Person Contact Person Email Contact Person Telephone

Physical Address

€ Back to Login
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6  Afterfilling in all the details click 'Submit Account Registration Details' button.

>unt Guidelines

[ ]
\ll the information must
e filled for account ACCOUNT INFORMATION
legistration and issuance
if Customer Number.

Account Type Email Address Name
( Company Account District Town/Region/City(Optional)
Individual Account = M
Postal Raaress Telephone No Mobile No
Contact Person Contact Person Email Contact Person Telephone

Physical Address

€ Back to Login

7 After signing up fill in the details sent to your email and click Login

Signin

Customer Number

93050

Email

tmosala@bomra.co.bw

Password

Forgot Password ?

_-

? Sian up
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You will be directed to a dashboard after successful login. Click "Product

Registration Applications"

=,
Dashboard
Batch Invoice
Management
DRAFT APPLICATION(S) ON GOING APPLICATION(S)
product 13 0
Registrat| View DRAFT Application(s) View on Going Application(s)

App

Retention Invoices

Latest Notifications

Inspections &
Licensing

GMP &
Pharmaceutical

Licenses Application No Message

Import & Export
Permits

9 Click "Product Registration Processes"

1=
Dashboard =
Q
Batch Invoice
Management
DRAFT APPLICATION(S) ON GOING APPLICATION(S)
Product 1 3 0
Registration View DRAFT Application(s) View on Geing Application(s)
Registration
Processes = Latest Notifications
Application No Message

Retention Invoices v

Inspections &
Licensing
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INVOICED PENDING
PAYMENT

0

View Approved Application(s)

Senton

INVOICED PENDING
PAYMENT

0

View Approved Application(s)

Sent on



10  Click "Cosmetics Listings"

N

DRAFT APPLICATION(S) ON GOING APPLICATION(S) APPROVED APPLICATION REJECTED APPLICATION
View Pending Request Application View On Going Application View Approved Applications View Rejected Application

% Help & Guidelines

o B~ Q Searc

Actions Other Actions | Tracking no Reference no Applicant name Section Brand name

TMOSALA Complementary Medicines Metiticlo
11 Select here.
< ) BRIMS
Product Registration & Evaluation Application Process
n Dashboard
(=l ard /- [
Batch Invoice
Management
Selact Product Category/Type Select Product Classification Category
o '(
Product Coshhetics

Registration
Applications

Product Registration Applications Guidelines/Definations

Application type 1 & Download G|

Retention Invoices

Inspections &

Licensing
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12  Select here.

L, Request Support 93050 - TMO!

tion & Evaluation Application Process

iashboard /- / Product Application Selection

Select Product Category/Type

@ Cosmetics

@B Back to Product Dashboard

Product Classification Category

elics

Product Registration Applications Guidelines/Definations

Application type 1 & Download Guidelines 2~ Q, Search..

No data
13  Click "Start Product Application"
tion Application Process
- [ Product Application Selection
oduct Category/Type Select Product Classification Category
netics (8) Cosmetics

1o Product Dashboard =) [tart Product Apblication

luct Registration Applications Guidelines/Definations

ation type + & Download Guidelines

No data
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14  Your account details will be auto-populated, click "Next"

Application Status: New

. - 2 & 5
\PPLICANT INEO. APPLICATION DETAILS PRODUCT INFORMATION DOCUMENTS SUBMISSION
Email Address Country

ALA tmosala@bomra.co.bw
Sity District(Optional)
ne No Mobile No
71356705
| Address

2 IFP Gaborone

Postal Address

P. 0. Box 2089 Gaborone

15

Batch Invoice
Management

Tracking No:
Product

Registration
Applications

Fill in the information per the title of each field.

Application Status: New

& 3 a

APPLICATION DETAILS PRODUCT INFORMATION DOCUMENTS

Brand Name

Site of Application

Retention Invoices

Inspections &
Licensing

Product Form

GMP &
Pharmaceutical
Licenses

Pack Sizes

Made with Scribe - https://scribehow.com

Product Name (For combo packs or Product Ri

Shelf Life(Months

Lifespan After Opening(Days)

Colorant Variations (comma separated)



16 For drop-downs select the option that best describes your product for the title of

the field.

APPLICATION DETAILS PRODUCT INFORMATION DOCUMENTS
Brand Name Product Name (For combo packs or Product Ranges Etc)
Test Brand Mame LX) Test Lip Gloss
Site of Application Lifespan After Opening(Days) Shelf Life(Months)
Product Form Colorant Variations (comma separated)
Pack Sizes
Dradict Tuna Dradiirt Claccifinatinn

17 After filling in the details of the first page click "Save product Application" first,
then click Next. (This order ensures a draft application is saved)

pplication

Form

lid Qintment/Balm

25

20g

Type

izer

Lifespan After Opening(Days) Shelf Life(Months)

120 24

Colorant Variations (comma separated)

- CI00001, CI00002

Product Classification

- Product Cosmetics -
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18 0On page 2 click "Product Ingredients"

) Dashboard Tracking No: TRC/BOMRA/26/COSMETICO777 Application Status: New

Batch Invoice

Management
@ :

Product
Registration PRODUCT INFORMATION ROCOMENTS
Applications

« Go to previous step

Product Information Details(Fill all the information on the Tabs)
Productdfmmedients(expand to fill in the products Ingredients)
Action Ingredient Cas number Alternative Name Strength Processing

Retention Invoices

Inspections &
Licensing

GMP &
Pharmaceutical
Licenses

19  Click "Select" or type to choose from list of ingredients already on the system.

Product Ingredients Details

Ingredient

Aavuiuy! pan A - Ay pae.
Calcium ascorbate - Calciunfiasco...
Calcium ascorbate, dihydrate - Ca.~
Magnesium ascorbate - Magnesi...
Manganese (1) ascorbate - Mang...
Niacinamide ascorbate - Niacina...

Potassium ascorbate - Potassium ...

Sodium ascorbate - Sodium asco...
Zinc ascorbate - Zinc ascorbate
Ergocalciferol - Ergocalciferol
d-alpha Tocopherol - d-alpha Toc...
d-alpha Tocopheryl acetate - d-al...
d-alpha Tocopheryl acid succinat...

dl-alpha Tacopherol - di-alpha To

Al nlnhn Trranhand arntata Al
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20 Fill in the fields

<) BRIMS

A Dashboard

Batch Invoice
Management

Product
Registration
Applications

Retention Invoices

Inspections &
Licensing

21  Click this text field.

A  oastboard

Batch Invoice
Management

Product
Registration
Applications

Retention Invoices

Inspections &
Licensing

GMP &
Pharmaceutical
Licenses

Product Ingredients Details

Alternative Name/Common Name

Quantity/S

Ingredient Source

Reason For Inclusion

[

Product Ingredients Details

Quantity/Strength

10%

Processing

Ingredient Source

Reason For Inclusion

-

B Save Ingredi:
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22 Click "Save Ingredients"

/Strength

nt Source

or Inclusion

1 Agent

E I

23  Click "Product Ingredients" to add other ingredients

HIAURIIY MU, | L/ DUINIRA, L0 CATDIVIE 1 1 f APRIGAULI Stalus, e
Batch Invoice
Management
. 4
Product
DOCUMENTS
Registration PRODUCT INFORMATION

Applications

« Go to previous step

Product Information Details(Fill all the information on the Tabs)

Product Ingradients(expand to fill in the products Ingredients)

Action Ingredient Cas number

oo |
Retention Invoices

e Name Strength Processing

o

EG- 75 lanclin 10%

Inspections &
Licensing

GMP &
Pharmaceutical
Licenses

Made with Scribe - https://scribehow.com
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24  Click "Product Ingredients(expand to fill in the products Ingredients)"

A Dashboard Tracking No: TRC/BOMRA/26/COSMETIC0777 Application Status: New

Batch Invoice

Management

@ :
Product
Registration PRODUCT INFORMATION PR
Applications
Product Informatian Details(Fill all the information on the Tabs)

Produc Bxpand to fill in the products Ingredients)

Action Ingredient Cas number Alternative Name Strength Processing
Retention Invoices

=]
Inspections &
Licensing
GMP &
Pharmaceutical

. s e a1y e . o
25 Click "Finished Product Manufacturers(expand to fill in the finished
"
manufacturers)

ITHCKING NU: 1 KL/ DUNRA/LO/LUSIME 1L UL £ 7 APPICAUION STEWS: VEW
Batch Invoice
Management

@ :

Product
Registration PRODUCT INFORMATION ROCUNERTS

Applications

« Go to previous step

Product Information Details(Fill all the information on the Tabs)
Product Inaredients(expand to fill in the products Ingredients)
Finishizd Product Manufacturers(expand to fill in the finished manufacturers)
Product Packaging Information

Hetotion eltas APl Manufacturers(expand to fill in the API manufacturers)

GMP Inspection Details(expand to fill in the Inspections details)

Inspections &
Licensing

Valid GMP For Finished Product Manufacturer

GMP &
Pharmaceutical GMP Inspections For APl Manufacturer

Licenses
« Go to previous step

Made with Scribe - https://scribehow.com 13



26 Click "Product Manufacturers"

A Dashboard
4

Batch Invoice PRODUCT INFORMATION DOCUMENTS
Management

« Go to previous step
Product
REQ'_SUE_"M Product Information Details(Fill all the information on the Tabs)
Applications

Product Ingredients(expand to fill in the products Ingredients)

Finished Product Manufacturers(expand to fill in the finished manufacturers)

E =3 '

Action Manufacturing Country Region Physical address | Postal adc
site
Retention Invoices
Inspections &
Licensing
GMP &
Pharmaceutical
Licenses
27  Click here.
roduct Manufacturing Sites X

Product Manufacturer

Manufacturing Site

Physical Address

Manufacturing Scope/Role
Other Manufacturing Role

Manufacturing Block

Manufacturing Unit

Made with Scribe - https://scribehow.com
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28 Click "Select Manufacturer"

Manufacturer(s) Information

Drag a column header here to group by that column

Action Manufacturer name

Rt i P

SRR o MPLUS PHARMACEUTICALS

SRR COSPHARM INVESTMENTS
select Manufacture| &l

PSRN  PHARMACHEMIE BV

SLLRQENRER g Interchemie Werken De Adela...

[EEOAVIP ©....cooc phnmnceuticnl 11

29 Click "Search"

roduct Manufacturing Sites
Product Manufacturer
tsitsi
Manufacturing Site

Physical Address

accra

Manufacturing Scope/Role

Manufacturing scope...

Other Manufacturing Role
Manufacturing Block

Manufacturing Unit

Made with Scribe - https://scribehow.com

Country

Namibia
Namibia
Namibia
Niger
Netherlands
Netherlands

New 7ealand (Antearna)

Q Search

Region

Hardap
Windhoek
Windhoek
Diffa
Zuid-Holland
Noord-Brabant

Wellinaton

District

Omaseb
Windhoek
Windhoek
Abranga
Aardam
Waalre

Paremata

Physical address

& Van Eck St Ofjiwarongo, Na...
MPLUS PHARMACEUTICALS S...

ERF 492 DANTE STREET, PRO...

accra

Swensweg 5, Haarlem 2031G...

Central Park Nrive lincoln Au

Postal

Postala

MPLUS

BOX 40

52626

Laan va

Central

Page #1. Total: 94 (4
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30 Click "Select Manufacturing Site"

Manufacturing Site Information

Manufacturering Drag a column header here to group by that column

O ‘ Action

31 Click this text field.

‘ Manufacturing site name Country Region District Physical address Postal
Nairobi Lesotho ‘Quthing Blue Gums kanairo 00100
Nairobi Lesotho Quthing Blue Gums kanairo 00100

i Dashboard ‘Product Manufacturing Sites

Product Manufacturer
Batch Invoice
Management tsitsi

’ Manufacturing Site

Product Nairobi

’ " airobi
Reg|.stxa.lmn Produc
Applications Physical Address

Pro kanairo

Q Search

Q Search

Lacal Technical
Rep ntative
Application

Manufacturing Block

Retention Invoices

Manufacturing Unit

Inspections &
Licensing

ave Product Manufacturs
GMP &

Pharmaceutical
Licenses

Made with Scribe - https://scribehow.com
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32 Click here.

Management tsitsi

Manufacturing Site

Product Nairobi

. . airobi
Regi.stra.lmn Produ
Applications Physical Address

Prof kanairo

Manufacturing Scope/Role

Manufacturing scope...

Retention Invoices  Labeling Manufacturer

\:/ Secondary Packaging

Inspections & i , :
Licensing ‘7‘ Tertiary Packaging

GMP &

Pharmaceutical
Licenses

Import & Export
Permits

33 Click "OK"

tsitsi

Manufacturing Site

Nairobi

Produc

Physical Address

Pro kanairo

Manufacturing Scope/Role

1 Manufacturing scope...

¢ W seectan

Main Manufacturer

‘:‘ Primary Packaging

| Labeling Manufacturer

Ll ‘:‘ Secondary Packaging

‘7‘ Tertiary Packaging

Cancel

Made with Scribe - https://scribehow.com
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34 Click this text field.

Batch Invoice
Management

Product
Registration
Applications

Product Registration

Classification Tool

Local Technical
Representative

Application

Retention Invoices

Inspections &

Licensing

GMP &

Pharmaceutical

Licenses

Produc

tsitsi
Manufacturing Site

Nairobi

Physical Address

kanairo

Manufacturing Scope/Role

Q Search

Manufacturing Block

Manufacturing Unit

& Save Product Manufacturer

Import & Export
Permits

35

Click "Save Product Manufacturer"

tsitsi
Manufacturing Site

Nairobi

Physical Address

kanairo

Manufacturing Scope/Role

Other Manufacturing Role

Manufacturing Block

A

Manufacturing Unit

12

Made with Scribe - https://scribehow.com
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36 Click "Product Packaging Information"

Batch Invoice
Management

Product
Registration
Applications

Retention Invoices

Inspections &

Licensing

GMP &
Pharmaceutical
Licenses

Import & Export

Product Packaging Irformation

API Manufacturers(expand to fill in the API manufacturers)
GMP Inspection Details(expand to fill in the Inspections details)
Valid GMP For Finished Product Manufacturer

GMP Inspections For APl Manufacturer

« Go to previous step

37 Click "Product Packaging"

Froduct Packaging Detai's

c

Type

Container (Bottie/Glass ViaBax)

Container Materls]

Container Closure

Pack Size

Made with Scribe - https://scribehow.com
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38 Click "Primary Container"

Product Packaging Details

Container Type

Primary Caﬂtainerl

Primary Container

Secondary Container
L

Container Material

|

Container Closure

Pack Size

39 Click this text field.

Product Packaging Details

Container Type

Primary Container

Container (Bottle/Glass Vial/Box)

Container Material

|

Container Closure

Pack Size

Made with Scribe - https://scribehow.com
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40 Click this text field.

<_J) BRIMS

M Dsshooar Product Packaging Details
Container Type
Batch Invoice
Management Primary Container -

Container (Bottle/Glass Vial/Box)

Product
Registration GL
Applications

Container Material

Container

Pack Size

b

Retention Invoices

Inspections &
Licensing

41 Click this text field.

TS e == = o B = - _—
Dashboard Product Packaging Details
Batch Invoice GL

Management

Container Material

Product

Registration ( USP Type |
Applications

Container Closure

Pack Size

ging Details

Retention Invoices

Inspections &
Licensing

GMP &
Pharmaceutical
Licenses

Made with Scribe - https://scribehow.com



42 Click "Save Packaging Details"

1er (Bottle/Glass Vial/Box)

1er Material

ypel

1er Closure

ze

43 Click "Valid GMP For Finished Product Manufacturer"

Management

Product
Registration
Applications

Retention Invoices

Inspections &

Licensing

GMP &
Pharmaceutical

APl Manufacturers(expand to fill in the API manufacturers)

GMP Inspection Details(expand to fill in the Inspections details)

Valid GMP [or Finished Froduct Manufacturer

GMP Inspectionsrur APl Manufacturer

« Go to previous step

Licenses

Import & Export

Permits
BOMRA

Made with Scribe - https://scribehow.com
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44  Click "Add Details(GMP/QMS) Inspections"

~.) BRIMS

) Dashboard

Batch Invoice
Management el
APl Manufacturers(expand to fill in the API manufacturers)

Product
Registration
Applications

GMP Inspection Details(expand to fill in the Inspections details)

Valid GMP For Finished Product Manufacturer

Action Continent region  Country Application(inspect  Approving Inspection Date
ion) no Authority
Retention Invoices
Inspections &
Licensing
45  Click this text field.
GMP/Quality Inspections In other States/Countries X

Country

Approving Authority

GMP Inspection Number

Inspection Date

]
Approval Date

]
Expiry Date

]
i T T

Made with Scribe - https://scribehow.com



46 Click here.

Andorra

Approving Authority

CMS

GMP Inspection Number

CMS-2026-001

Inspection Date

1/16/2026
Approval Date

2/5/2026
Expiry Date

1/16/2027

Approved Product Line

D
3
o @
D
D

Creams

47 Click "Go to next step"

anufacturers(expand to fill in the APl manufacturers)
nspection Details(expand to fill in the Inspections details)
3MP For Finished Product Manufacturer

nspections For APl Manufacturer

Save [ etails

Gdto next step»

Made with Scribe - https://scribehow.com
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48 Click "Upload"

Tracking No: TRC/BOMRA/26/COSMETICO777 Application Status: New

A  Dpashboard

Batch Invoice .

Management

Product
Registration « Previous Application Details
Applications
=4 Note:Multiple Documents can be uploaded under the specified group(s} o gl

Supporting Online Application Opti

= Action(shg

DOCUMENTS

Retention Invoices

Inspections &
Licensing

GMP &

49 Click "Select files" and select the label (mandatory), and other documents.

Upload Documents X

Document Requirement

select file k |

Description

Made with Scribe - https://scribehow.com



50 Fillin the description of the uploaded document.

Upload Documents
Document Requirement

Select Document Upload

BTC February 2026 Bill.pdf m

Description

Description

51 Click "Upload Application Document"

Upload Documents X

Select Document Upload

BTC February 2026 Bill.pdf

Description

Label of pmducﬂ

Made with Scribe - https://scribehow.com
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52 Click "Next Submission"

BOMRA

T )

53 Agree to the declaration.

Management

Product
Registration
Applications

Retention Invoices

Inspections &
Licensing

GMP &
Pharmaceutical
Licenses

Import & Export

Permits

BOMRA

Tracking No: TRC/BOMRA/26/COSMETICO777 Application Status: New

Submission Comments(Optional)

Declaration

[¥] Agret to the Declaration

Made with Scribe - https://scribehow.com
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54  Click "Submit Application"

Management

Tracking No: TRC/BOMRA/26/COSMETICO777 Application Status: New

Product
Registration
Applications

Submission Comments(Optional)

Declaration
Retention Invoices Agree to the Declaration
Inspections & Previous Step E
Licensing L

GMP &
Pharmaceutical
Licenses

Impert & Export

Permits
BOMRA

Click "Yes". Note the tracking number, which is the listing number for the cosmetic
55 g g
product. Cosmetic is now listed.

Tracking No: TRC/BOMRA/26/COSMETIC0777 Application Status: New

SUBMISSION

Do you want to submit the application with tracking no
TRC/BOMRA/26/COSMETIC0777 for processing?

Submission Comments(Option:

Enter Comments{optional)

Declaration ie

v Agree to the Declaration

Submit Application

20220 BOMRA A telp
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